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ONLINE INDUCTION TRAINING INSTRUCTIONS

How to complete the online induction training for Karratha Airport

1. Go to http://karratha.avsec.training/
2. Click on “Log In” from the main screen in the top right hand corner

Log In
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ANNOUNCEMENTS Welcome to Karratha Airport Induction. Please Note: this is a new site and previous logins do not work. Users are required to re-enrol in the courses. n
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3. If this is your first time completing the Inductions since the site
upgrade, select “Create a New Account”. Log ins from the Previous site
will no longer work, a new log in will be required.

4. Complete all information in the required fields and click “Create my
New Account”
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~ Choose your username and password
Usemname*
The password must have at least 8 characters, at least 1 digit(s), at least 1 lower case letter(s), at least 1 upper case letter(s), at least 1 non-alphanumeric character(s) such asas *, -, or #
Password (lick to enter text 4" @
~ More details
Email address*
Email (again)*
First name*
Sumame*
City/town

Country | Select a country
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If you see the below message after creating your account, you should
be able to continue without confirming your email address. The site is
not configured to require this step, however in some cases you may be
sent an email regardless. If you do not receive an email and the site will
not let you move forward, please contact us with the details provided

on the screen.
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You need to confirm your login

An email should have been sent to your address at airportservices@karratha.wa.gov.au
It contains easy instructions to complete your registration.

If you continue to have difficulty, contact the site administrator.

Karratha Airport Administration

Direct: (08) 9186 8507

Email: airportservices@karratha.wa.gov.au

Fax: (08) 9185 1626
www.karrathaairport.com.au
www karratha.wa.gov.au

AvSec Consulting Pty Ltd

E enquiries@avsecconsulting.com
W www.avsecconsulting.com
ABN 21 124 391 117

You will now be taken back to the home screen and can select log in in
the top right hand corner, with your new account.

Once you are logged in, you can scroll down to the bottom of the page
and see the selection of available courses.
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The courses you are required to complete will be determined by your work
requirements at the airport - *ALL PERSONS MUST COMPLETE GENERAL
INDUCTION AND DRUG AND ALCOHOL MANAGEMENT AS A MININIUM*

Course Name Enrolment Key
General Induction (MANDATORY) KTAO1
Drug and Alcohol Management (MANDATORY) KTAO5
Airside Driving (IF APPLICABLE) KTAO3
Tools of Trade (IF APPLICABLE) KTAO2
Special Event Zone (IF APPLICABLE) KTAO4
Vehicle Inspections (IF APPLICABLE) KTAO6
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# Home @& Dashboard B3 Events = My Courses & This course

[ > Courses > Airport Induction > Enrol me in this course > Enrolment options

Enrolment options

Airport Induction (General)

Self enrolment (Student
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After watching each video click on the quiz tab below to complete the
assessment section. When you have answered all questions click on
“Finish Attempt” tab
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# Home

Karratha Airport Induction

@ Dashboard £ Events

& This course

= My Courses

= > My courses > Airport Induction

Your progress (3

Induction
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Important:
Courses are not complete until you press the certificate button at the end of the course.

There are 12 topics in this course the final topic being "Reporting”. Each Topic is hidden until you successfully pass the quiz for the current topic. To return to the course, and the hidden topics, after you have
successfully completed the quiz you may either use the Navigation menu to the right of the screen which shows the next section or the "breadcrumbs” at the top to return to "Airport Induction”.

%=J Announcements

Then click on “Submit all and Finish” tab on the next screen

@ Dashboard B Events & My Courses & This course 5 Hide blociy]

B > Mycourses > Alrport Induction > Intraduction > Induction > Summary of attempt

Induction = Quiz navigation
Summary of attempt

Question  Status
1 Answer saved

Answer saved

3 Answer saved
4 Answer saved
5 Answer saved

Answer saved

Retur to attempt

Submit all and finish
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You will be taken back to review your answers. A 100% score is required to
pass, if any of your answers are incorrect you will need to redo the
assessment. Click on the “Finish Review” tab to proceed

Online Induction Training

= Quiz navigation

Finish review

Show one page at a time

If you have any incorrect answers click on the “Re-attempt Quiz” Tab

# Home @& Dashboard B2 Events = My Courses & This course

[= > My courses > Airport Induction > Introduction > Induction

Induction

Grading method: Highest grade

Summary of your previous attempts

Attempt State Grade / 6.00 Review

1 Finished 6.00 Review
Submitted Tuesday, 22 August 2017, 5:13 PM

Highest grade: 6.00 / 6.00.

Re-attempt quiz
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13. To return to the course, you can click back in the Induction link to head back
to the current inductions main screen. Here you will find, once you have a
100% score, the next induction in the series will be unlocked. You must
complete all sub-quizzes in each induction to complete the induction.

Online Induction Training

14. Repeat this process for all modules in each course. When you need to, you

can move on to the next course by clicking “Home”, scrolling to the bottom
and clicking “All courses” under your already completed courses.

Airport Induction (General)
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This takes you back to the original list of courses available, scroll down to
find the induction material that is relevant to you.
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